EASTPOINTE

COMMUNITY SCHOOLS

Facility Rental Process

Contact building secretary to request the room (list on page 2).

Building secretary coordinates event staffing (district representative
supervising the event, auditorium technician, custodian, etc.)
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Building Secretary Contacts
Eastpointe High School - 586-533-3700 ext. 36421

Darlene Byrd, Administrative Assistant to the Assistant Principals
Eastpointe Middle School - 586-533-3600 ext. 35102
Bellview Elementary - 586-533-3100 ext. 31101
Crescentwood Elementary - 586-533-3200 ext. 32101
Forest Park Elementary - 586-533-3300 ext. 30101
Pleasantview Elementary - 586-533-3400 ext. 34101
Eastpointe Early Learning Center - 586-533-3900 ext. 37101

* Forms M2 and M3 are available internally at
P:/ADMN/Office of Fiscal Services/Procedures Manual.

Send copies of completed Forms M2 and M3 to:

1. Business Office - Attn. Accounts Payable

2. Building Secretary

3. Applicant

4. Maintenance Department - Administrative Assistant
5. Office of the Superintendent (all copies)
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